
AGENDA 
Community Planning Advisory Committee 

Wednesday, May 3, 2023 at 7:00 p.m. 
City Hall Council Chambers, 410 Esplanade 

 

 

 

 

Mandate: The mandate of the committee is to provide feedback to applicants and advice to Council on 
land use applications, policies, regulations and initiatives referred either directly by Council or through 
the Development Approval Procedures Bylaw. 

 
 

1. CALL TO ORDER AND ACKNOWLEDGEMENT (7:00pm) 
The Town of Ladysmith acknowledges with gratitude that this meeting takes place on the 
traditional, unceded territory of the Stz’uminus First Nation. 
 

1.1 INFORMATION ON HOW TO VIEW/ATTEND THE MEETING 
 
Residents are welcome to attend in person at City Hall Chambers at 410 Esplanade or 
“electronically” attend the meeting using the meeting link below:          
https://us06web.zoom.us/j/6814540178?pwd=RjAxdHFCanU1RzNtQ0Fnek4zY1hidz09 

 
 
2. AGENDA APPROVAL (7:05pm) 

 
3. ADOPTION OF March 15, 2023 MINUTES* (7:05pm) 

 
4. NEW BUSINESS 

None. 
 

5. COUNCIL REFERRALS 
a.          Zoning Bylaw Amendment Application 3360-22-09 - 624 John Wilson Place* 

 (30 minutes) 
 
6. MONTHLY BRIEFING (7:35 pm) 
 File Updates (10 minutes) 
   
7. NEXT MEETING – TBD  
 
8. ADJOURNMENT (7:45 pm) 
 
 
*Attachments 







 

 

CPAC REFERRAL REPORT 
 
Report Prepared By: Andrew Wilson, Planner 
Meeting Date:  May 3, 2023 
File No:  ZBL 3360-22-09 
RE:  Zoning Bylaw Amendment Application for a Secondary Suite 

at 624 John Wilson Place 
 
 
EXECUTIVE SUMMARY: 
A zoning bylaw amendment application has been received for 624 John Wilson Place for 
the purpose of building a secondary suite in the basement floor of a two-storey single family 
dwelling. The Community Planning Advisory Committee (CPAC) is being asked to provide 
feedback regarding the application in accordance with the CPAC Terms of Reference.  
 
BACKGROUND/PROPOSAL 
The subject property (see Figure 1) is 
located at 624 John Wilson Place 
within a residential neighbourhood in 
the Holland Creek area consisting of a 
mix of single-family residential uses 
(with some secondary suites) and 
multi-family residential.  
 
The subject property contains a newly 
constructed two-storey single family 
dwelling with an attached two-car 
garage. The applicant is proposing to 
add a 58m² secondary suite on the 
ground level of the dwelling near the 
rear.  
 
The subject property is in the Single 
Dwelling Residential – Holland Creek 
Area (R-1-HCA) Zone of the Town of 
Ladysmith Zoning Bylaw 2014, No. 
1860. The R-1-HCA Zone permits 
secondary suites on parcels that have a minimum parcel area of 668m² and a minimum 
frontage of 18.28 metres. The subject property has a parcel area of 499m²and a frontage of 
14.5m which does not meet the minimum requirements to allow a secondary suite, 
therefore a zoning bylaw amendment is required to permit the proposed suite. 
 

Figure 1: Subject property map. 



 

 
 

The applicant has provided the following documents to support the rezoning application 
(Attached): 

• Cover letter 
• Proposed site plan 

 
DISCUSSION 
 
Official Community Plan Bylaw 2022, No. 2200: 
At time of writing, the new Official Community Plan (OCP) Bylaw 2022, No. 2200 is 
expected to be adopted on Tuesday, May 2, 2023. The subject property is located in the 
Neighbourhood Residential land use designation in the new OCP and within the General 
Infill Growth Area. Neighbourhood Residential supports many housing choices, with 
diverse residential types, tenures, and densities.  General Infill Areas enable and encourage 
intensification.  The subject property also falls within the Holland Creek Local Area Plan 
(HCLAP) in which it is designated as Single-Family. 
 
The following OCP policies are relevant to the proposal: 
Policy 2.3 Land Use Designation Policies: 

• q. The built form of this designation should be single-detached dwellings, duplexes, 
triplexes, fourplexes, townhouses, and multi-family housing up to three storeys.  

• r. Coach houses and secondary suites are supported. 
 
Policy 2.4 General Land Use Policies: 

• j. Support the provision of a range of housing types, tenures, densities – as well as 
affordable and attainable housing opportunities – to meet the diverse needs of 
individuals and families of varying needs and levels of incomes, in all 
neighbourhoods. 

• k. Encourage secondary suites in new and existing single-detached dwellings, 
duplexes, and townhouses in accordance with the BC Building Code. 

 
The following HCLAP policies are relevant to the proposal: 

• 7.2.3 Secondary suites shall be permitted on larger single family residential lots 
where on-site parking can be accommodated. 

• 7.2.5 Single-Family designated areas may have a density of 20 units per hectare of 
land, depending on site conditions and other criteria, such as including secondary 
suites and as a way to secure the protection of environmentally sensitive areas and 
other natural features. 

 
The subject property is part of the 41-lot Phase 3 of the Holland Creek development. 23 of 
the 41 lots meet the minimum lot and frontage requirements for secondary suites (see 



 

 
 

Figure 2). The current 
density of the 
neighbourhood (as shown in 
Figure 2) is approximately 
15.2 units per hectare.  
Increasing the dwelling by one 
additional secondary suite 
effectively increases the 
density of this neighbourhood 
to 15.5 units per hectare.  
 
The development is 
supported with the 
Neighbourhood Residential 
designation and is consistent 
with the OCP policies noted 
above.  The subject property 
does not fall within a Development Permit Area. An OCP amendment is not required. 
 
Zoning Bylaw: 
The subject property is zoned R-1-HCA 
in Zoning Bylaw 2014, No. 1860 (see 
Figure 2).  The R-1-HCA Zone is 
intended to accommodate residential 
development on a range of parcel sizes 
while respecting riparian ecosystems 
and park and open space amenities. 
Secondary suites are not permitted on 
parcels less than 668 square metres 
with frontages less than 18.28m in the 
R-1-HCA zone. 
 
To facilitate the addition of the 
proposed secondary suite, a site 
specific amendment to the R-1-HCA 
Zone is proposed that will:    

• Decrease the minimum parcel 

area for secondary suite from 

668m² to 499m²; and 

• Decrease the minimum frontage for a secondary suite from 18.28m to 14.5m.  

All other regulations of the Zoning Bylaw are being met by this proposal including maximum 

gross floor area for a secondary suite, parcel coverage, setbacks, and parking requirements.   

Figure 3: Zoning map. 

Figure 2 Map of secondary suite potential in Holland Creek Area Phase 3. 







ATTACHMENT B – Site Plan 




